STEPS FOR POWER POINT 2010
1. FILE BUTTON

2. SCREEN LAYOUT

a. RIBBON

3. SLIDE VIEWS

4. CREATING MASTER SLIDE

5. ADDING SLIDES

6. THEMES(DESIGN TAB)

a. CREATING NEW THEME COLORS

7. ENTERING TEXT

8. FONT STYLE AND EFFECTS(EDITING TEXT )

9. ADDING SOUND(INSERT TAB)

10. ADDING PICTURE, SHAPE ETC.

11. ADDING PHOTO ALBUM(INSERT TAB)

12. CREATING TABLE

13. INSERT A TABLE FROM WORD AND EXCEL

14. CREATING A CHART

15. SLIDE TRANSITION(ANIMATION TAB)

a. TRANSITION SOUND

b. SPEED

16. SLIDE ANIMATION

17. SETUP SLIDE SHOW(SLIDE SHOW)

18. PRINT A SLIDE SHOW (HANDOUTS ETC..)

