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1 Arelationship can be one-to-one, one-to-many, or
many-to-many.

J You cannot change the data type or the Field
Size property of a field that is involved in a table
relationship. You can temporarily delete the
relationship to change the Field Size property.

J However, If you change the data type, you won't be
able to re-create the relationship without first also
changing the data type of the related field.



Look up wizard

Home Create External Data [atabase Tools Acrobat Design
“aInsert R ; -
% %l AN s Insert Rows -;3 E@
e = Delete Rows =

View Primary|Euilder Test Validation Property|Indexes | Create Data Rename/Delete | Relationships Object

= Key Rules ﬂ Modify Lookups Macraos = Macrao Cependencies
Views | Tools |  Show/Hide | Field, Record & Table Events | Relationships |
All Access Objects @ «
|5,E-g;m,, | el Field Mame Data Type Description
Tables ~ |ID AutoMumber
EH accounting #* supplier code Text
name Text
B book details : curname Taxt
B suppliers | birth day Text
| |tel Text
| email Hyperlink
website Hyperlink

Open the suppliers

table in design view
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Home Create External Da Database Tools Acrobat Design

= -
% ? ';;\ SaInsert Rows

? Delete Rows

WView Primary Euilder Test Validation Create Data Rename/Delete | Relationships Object

- Key Rules 250 Madify Loakups Macros = Macro Dependencies
Views | Tools | ShowyHide | Field, Record & Table Events | Relationships
All Access Objects &) <« ||| Insert Rows
|5€a,,_—h,,, | o Field Name Data Type Description |
Tables ~ || [ID AutoNumber E
TR accounting ?_ supplier code Text
name Text
E book details [ surname Text
B suppliers || birth day Text
tel Text
1 email Hyperlink
website Hyperlink

Field Properties

General |Logkup|

Farmat
Caption

Default Value

Validation Rule .
Vaigstion Text Insert new field (row
Required Mo
Allow Zero Length Yes

i for design view) : City

Unicode Compression Yes

IME Made Ma Contral
IME Sentence Mode Maoneg
Smart Tags

Text Align Center
Append Cnlv Ma
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Create

External Data

Database Tools

1= 1fne- | book store : Database (Access 2007 - 2010) - Microsoft Access

Acrobat Design

B ¥ &

View Primary Euilder Test Validation

3
SrEInsert Rows

? Delete Rows

Property|Indexes

F =B D =5 B

Create Data Rename/Delete | Relationships Object

= Key Rules e5l Modify Lookups Macros = Macro Dependencies
Views | Tools | Show/Hide | Field, Record & Table Events | Relationships |
All Access Objects = «
|_c,ea,m" |j:l Field Name Data Type Description
Tables 2 || IID AutoNumber
B accounting 'ﬁ'_ supplier code Text
name Text
B book details [ | surname Text
EH suppliers | birth day Text
| |tel Text
| city Text v
email Text
website NMemo
| MNumber
[ | Date/Time
|| Currency
| AutoNumber
Yes/No _ _
OLE Object Field Properties
Hyperlink |
Field Size 255 Attachment '
oot aek Colculztec Select lookup wizard
ﬁi?:iﬂrw,...g —— type
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ID

¥ supplier code
name
surname
birth day
tel
city
email
website

Field Name

Lookup Wizard

This wizard creates a lookup field, which displays a list of values you
can choose from. How do you want your lookup field to get its
values?

(@) Twant the lookup field to get the values from another table or
query.

(@) I will type in the values that I want.

3/10/2019

Two options :

1-values from an existing table
2-values types manually
(select option 2 ,later we will see option 1)

v
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3/10/2019

P et

-
Lockup Wizard

What values do you want to see in your lookup field? Enter the number of columns you want
in the list, and then type the values you want in each cell.

To adjust the width of a column, drag its right edge to the width you want, or double-dick the
right edge of the column heading to get the best fit.

Mumber of columns: I 1

: Col1
istanbul
famagusta
casablanca
Paris
London
Amman

# 4l gods -

4

| Cancel | | < Back |[ Mext = J | Einish |

1-Chose the number of colums ( in the table only the first
value is displayed)
2-Enter the desired choices for the lookup (cities here)

4
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If you select the option : allow multiple values ,you will obtain :

Lookup Wizard

C.g

What label would you like for your lookup field?

o
Do you want to limit entries to the choices?
D Limit To List

Do you want to store multiple values for this lookup?
Allow Multiple Values

Those are all the answers the wizard needs to create your lookup
field.

[ Cancel ] [ < Back H Mext = |I Finish I

3/10/2019
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@“ H -0~ ‘ Table Tools book store : Database (Access 2007 - 2010) - Microsoft Access = BB X4
W Create External Data Database Toals Acrobat Fields Table [~ 0
= Ala ing Wz i T = a -
% J 4 Cut Y 4 | Ascending L7 Selection || =i’ New X Totals 31c Replace Calibri [Detail - iz = -
Ié[“aCOpy ﬂ, Descending EAd\ranced W =8 save ?Spelling = GoTo~
Vi Past Filt Refresh Find - 3 - EEE -~ | EH~
IEW o  Format Painter e "}__, Remove Sort 7 Toaggle Filter ervs X Delete - EMore ~ " [}, Select - L el é v ﬁ = = = @
Views | Clipboard | Sort & Filter | Records | Find | Text Formatting |
All Access Objects (v « || =] suppliers
— |;.:| ID supplier code - name - surmame ~| birthday - tel - email - | website -~ |Clickt
Tables ~ 1 AADL ahmad alawi 16.04.1980 (0212)-661-145-84-24 E alawi@hotmail.com ketab.ma
F accounting 2 AP antonio patino 30.06.1988 (0090)-588-352-14-45 istanbul to@yahoo.fr book.com
BH book details 3 BH Bernard hugo 05.10.1978 (0232)-661-457-85-12 famagusta prdo@gmail.com lire.com
= ) 5 5G serena gonza 03.12.1995 (0852)-147-963-15-78 casablanca pna@gmail.com  knowledge.fr
suppliers 4 TB Tessa blair 18.09.1981 (0475)-842-158-96-31 Paris ssa@yahoo.fr read.com
* (New) London
Amman
Al gods
92



Add a new field : Payment ,and redo the same previous steps,
this time we will select another option

EEER-T ppliersx"-._

Lookup Wizard

Field Mame Dat

D AutoMum
% supplier code Text
name Text
surname Text
birth day Text
tel Text
payment Text
city Text

email Hyperlink

website Hyperlink

3/10/2019

What values do yvou want to see in your laokup figld? Enter the number of columns you want
in the list, and then type the values you want in each cell.

To adjust the width of a column, drag its right edge to the width you want, or double-dick the
right edge of the column heading to get the best fit,

Mumber of columns: |1_

Call
cash
credit card

an line
*

Cancel ] [ < Back ][ Mext = ] [ Einish
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NO OPTION SELECTED

We don’t have multiple values for one
record ,but we can enter values that are
not in the list,

Lookup Wizard

What label would you like for your lookup field?

|pa*,'ment|
Do you want to limit entries to the choices?
|:| Limit To List

Do you want to store multiple values for this lookup?

[7] Allew Multiple Values

Those are all the answers the wizard needs to create your lookup

' n 3 : H Feld.,
The value “other” is not in the choices :
,but | can tape it.
Cancel l [ < Back
] suppliers
surname - | hirthday - tel - city . email *  website ~| payment -
alawi 16.04.19380 (0212)-661-145-84-24 casablanca; istanbul  alawi®@hotmail.com ketab.ma
patino 30.06.1988 (0090)-388-352-14-45 famagusta anto@yahoo.fr book.com |cash
hugo 05.10.1978 (0232)-661-457-85-12 Al gods bernardo@egmail.com lire.com
gonza 03.12.1995 (0852)-147-963-15-78 London; Paris serena@egmail.com  knowledge.fr on line
blair 18.09.1931 (0475)-842-158-96-31 London tessa@yahoo.fr read.com 2
* =
@| H ) - ] | | book store : Database (Access 2007 - 2010) - Microsoft Access = BB 2
Home Create External Data Database Tools Acrobat Fields Table & e
{ Cut f ‘:Eli.scending Wz selection - Oy =iNew X Totals C?a fcReplace L Detail T iz sEaE e
EE] . il Descending fji.d\.-‘anced e w =8 save ?Spelling ) = GoTo~ . o
J Filter Sort "W Toggle Filte RE;-f_|||evSh X Delete » Er.-]-:re' Find g Select ~ B I U év A &v S5 = @v =
Clipboard Sort & Filter Records Find Text Formatting
All Access Objects ® « | suppiiels."'-.._\ -
Search. Fel 1D - | suppliercode -~ name surname - | birthday - tel ~ | payment - city - email -
Tables k 1 ARDL ahmad alawi 16.04.1980 (0212)-661-145-84-24  credit card casablanca; istanbul  alawi@hotmail.com
5 accounting 2 AP antonio patino 30.06.1988 (0090)-588-35248:45  on line famagusta anto@yahoo.fr
BB book details F 3 BH Bernard hugo 05.10.1978 (0232)-661-457-85- (=] algods bernarde@gmail.com
-_ 5 SG serena gonza 03.12.1995 (0852)-147-963-15-78 ondon; Paris serena@gmail.com
B suppliers 4 T8 Tessa blair 18.09.1981 (0475)-842-158-96-31  |creditcard  London tessa@yahoo.fr
* (New) on line

3/10/2019
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Now ,we repeat the same steps
(payment field) and we select
limit to list

[=]
o
L

When we type a value that doesn't

What label would you like for your lookup field?

exist in the list, we have this message :

|pa'r'ment
Do you want to limit entries to the choices?
Limit Ta List

_ _ birth day - tel -~ | payment - city -

Do you want to store multiple values for this lookup?

[~ Allow Mutple Values 16.04.1980 (0212)-661-145-34-24 credit card casablanca; istanbul

Those are all the answers the wizard needs to create your lookup 30.06.1983 (0090)-588-352-14-45 on line famagus‘ta

fieid. 05.10.1978 (0232)-561-457-85-12  other Al gods
03.12.1995 (0852)-147-963-15-78 other |E| London; Paris
18.09.1981 (0475)-842-158-96-31 London

Cancel ] [ < Bace L rMicru:u:u:uf‘t Access | &3 |

The text you entered isn't an item in the list.

Do you want to edit the items in the list?

Yes ] [ Mo

Was this information helpful?
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If we chose yes ,we can
edit our list,If we want
to keep the previous
values we select no.

3/10/2019

birth day

16.04.1980
30.06.1988
05.10.1973
03.12.1995
18.09.1981

-

tel
(0212)-661-145-84-24
(0090)-588-352-14-45
(0232)-601-457-85-12
(0852)-147-963-15-78
(0475)-842-158-96-31

-

Edit List Items

cash
credit card
an line
ather
dept

Default Value:

Type each item on a separate line:

payment - city -
credit card casablanca; istanbul
on line famagusta
other Al gods
other |E| London; Paris
London
7 =]

(=]

oK ] [ Cancel ]
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Too many fields in the table ?
We can hide them without deleting.

Table Tools, book store : Database (Access 2007 - 2010} - Microsoft Access [=] ER EZ
W External Data Database Tools Acrobat Fields Table & 0
m @ @ D ] Form Wizard i ;:] I8 Report Wizard @ 3£ Module
== == o=m Na\rigation" = 2l Labels mCIass Module
harePoint | Query Query Form Form  Blank Report Report EBlank Macro
Lists = Wizard Design Design Farm MU“’ Farms = Design Report E%Visual Basic
Cueries Forms Reports Macros & Code
= «
:lp 1D » | suppliercode - " > | birthday - tel | payment - city - email -
s | 1 AADL af 21 sematoz 16.04.1980 (0212)-661-145-84-24  creditcard  casablanca; istanbul  alawi@hotmail.com
2 AP an il sotZtos 30.06.1988 (0090)-588-352-14-45  on line famagusta anto@yahoo.fr
3 BH Be By cCopy 05.10.1978 (0232)-661-457-85-12 dept Al gods bernardo@gmail.com
5 Ble] SE @ paste 03.12.1995 (0852)-147-963-15-78 other London; Paris serena@gmail.com
4 TB 1 P ) 18.09.1981 (0475)-842-158-96-31  cash London tessa@vyahoo.fr
* [New} 1 Eield Width
Hide Fields
Unhide Fields
E Freeze Fields
Unfreeze All Fields
3 Find.
%" Insert Field
n:':@ Modify Lookups
J& | Modify Expression
=fl  Rename Field
#'  Delete Field

3/10/2019
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Some fields are hidden now, in order to unhide :

@IH"J'P"Iv Table, Tools

.ﬂﬂ Home Create External Data Database Tools Acrobat ‘Fields Table

book store : Database (Access 2007 - 2010) - Microsoft Access

=

[ET ]
> @

% % m @ @ ; D Form Wizard Q 3] & Report Wizard 7 &2 Module

Mavigation ~ B Labels m Class Module
Application Table Table SharePaoint | Query Query Form Form Blank Report Report Elank Macro
Parts ~ Design  Lists = ‘ Wizard Design Design  Form More Farms = Design Report 4 visual Basic
Templates Tables Queries Forms Reports Macros & Code
All Access Objects @ «
|gea,m,, |p 1D - | supplier code - tel - | payment - city - ‘El
Tables k 1 AADL (0212)-661-145-84-24  credit card casablanca; istanbul]  k %} | sotzton
EH accounting 2 AP (0090}-588-352-14-45  on line famagusta b| =
EH book details 3 BH (0232)-661-457-85-12 dept Al gods !Ea Copy
. 5 5G (0852)-147-963-15-78 other London; Paris kng [ Paste
= suppliers 4 T8 (0475)-842-158-96-31  cash London K5 Field width
& (New) Hide Fields
Unhide Fields

Freeze Fields

Unfreeze All Fields

-

Find...

C
C

Insert Field
Modify Lookups
Modify Expression

Rename Field

% 1, v By o

Delete Field
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supplier code

o 1 AADL
o 2 AP

o 3 BH

o 5 5G

o 4 T8

* (New)

3/10/2019

tel
(0212)-661-145-84-24
(0090)-588-352-14-45
(0232)-661-457-85-12
(0852)-147-963-15-78
(0475)-842-158-96-31

-

credit card

on

payment -

dept Al gods

other

cash London

city
casablanca; istanbul
line famagusta

London; Paris

T_

ketab.ma
book.com
lire.com

knowl Bil
read.com

-

Unhide Calumns

Column:

[z =]

ID

supplier code
name
sUMMame
birth day
tel
payment
city

email
website
Click to Add

Information Systems and Technology
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IMPORT FILES : EXCEL FILE

@“ H ) - (- 1= ‘Table Tools book store : Database (Access 2007 - 2010) - Microsoft Access
Home Create External Data Database Tools Acrobat Fields Table
% ﬁ m @ @ D Form Wizard ﬂ B Report Wizard 5 @ Madule
- — — Mavigation = L E] Labels @} Class Madule
Application Table Table SharePoint | Query Cuery Form Form  Blank = Report Report Elank Macro i .
Farts ~ Design  Lists ~ ‘Wizard Design Design Form Mare Farms ~ Design Report E%V'SUE” Basic
Templates Tables Queries Forms Reports Macros & Code
All Access Objects = <« || =] suppliers
|_c,em-h,,, |p birth day ~ tal ~ | payment - city - email - | website ~ ClicktoAdd -~
Tables Py 16.04.1980 (0212)-661-145-84-24  credit card casablanca; istanbul  alawi@hotmail.com ketab.ma
T accounting 30.06.1988 (0090)-588-352-14-45 an line famagusta anto@vyahoo.fr book.com
BH book detail BF Open (0232)-661-457-85-12 dept Al gods bernardo@gmail.com lire.com
T sunpliers b2 Design view (0852)-147-963-15-78 other London; Paris serena@gmail.com  knowledge.fr
PR cash London tessa@yahoo.fr read.com
Import HA] Access Database
Export Hi] Excel
@ Callect and Update Data via E-mail ¥IIl SharePaint List
=fi  Rename #0] TextFile
Hide in this Group ¥ XML File
Delete /@] ODEBC Database
% o 4@ HTML Document
S COutlook Falder
B Paste
E Linked Table Manager
Conyert to Local Table
@ Table Properties
@f Check Web Compatibility
3/10/2019 Information Systems and Technology 100



@“ H9-0-|= \TablejTools ‘ book store : Database (Access 2007 - 20107 - Microsoft Access =

lﬂm Haome Create External Data Database Toals Acrobat Fields Table
% ﬁ @ % @ D (=] Form Wizard ﬂ B Report Wizard y. @2 Madule
[ o H=

Iﬁ Mavigation = R Labels m Class Module

splaton e Jable STt G ol boto B St )
e )
Templates | Tables | o] \\‘ %
— —— ® = Select the source and destination of the data \\ \\ ' _
< S|
ccess Objects p \\\
|Sssr:f?... | pe pa
Tables 2 cred Specify the source of the data.
E accounting onli
B book details dept File name: |C:'|,Llsers'|J{haouIa CHMIMA\Desktop'spring 2019%acees khaoula', | Browse. ..
othe
E suppliers cash
- Specify how and where you want to store the data in the current database.
@ Import the source data into a new table in the current database.
If the specified table does not exist, Access wils =
with the imported data. Changes made to the 4 | |
) Append a copy of the records to the tab| @vLj‘ <« spring 2019 » acees khacula » - | ‘f| | Search gcees khooulo e |
If the specified table exists, Access will add th )
to the source data will not be reflected in the d Organize = Mew folder =~ 0 9
(7} Link to the data source by creating a linl ‘ ~ ~
Access will create a table that will maintain a lin Tk Favorites T | ‘L \ I fx:'l L
reflected in the linked table. However, the sou ] Desktap . ;'E“'A
“El Recent Pla, ' _iil
(5 Libraries 1 access pictures done students lists countries
@ Document e
J Music x
&) Pictures
B videos m
Country_region
ﬂ!—‘ Computer - I
Record: 4 4 1af5 L T | K Mo Filter | |Search File nare: Country_region » | Microsoft Excel - B
Datasheet View
. . Tenl I~ I [ c 1 |
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ﬁ' == o P e CAlEeen wdfieard hf— & 1 Bl Danort wizard LR pnAa
7 .
#N 5] Import Spreadsheet Wizard £
it | Quern
Wizar
0 Microsoft Access can use your column headings as field names for vour table. Does the first
— row specified contain column headings?
1 Suf
pa [#]First Row Contains Column Headings
crec
onl
dep
othg
cash COUNTRY GEQOG REGION COMMENTS
* ;Lﬁb: Dhabi Middle East and W Africa g to December 2008, Abu Dhabi.From Janu :4

Import Spreadsheet Wizard

—,
F- s

~ 4

(=]

The first row contains some data that can't be used for valid Access field names. In these cases, the wizard will automatically assign valid field names.

)

Rsia and

Cceania

Latin America and
Latin America and

12PRrmenia Eastern Europe
1z3fruba Latin America and
l14pustral Cceania R=ia and Cceania

Caribbean
Caribbean

Caribbean

g to December 2000,

g to December 2000,

see Polar Regions.F

Austral Cceania.Fro

2l

Cance

[ma]
i
i
s

[Mext = Finish

J |

3/10/2019
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E

‘fou can specify information about each of the fields you are importing. Select fields in the area below. You can then modify field

information in the 'Field Options' area.
Field Options
Field Mame: |COUMTRY

Indexed: Mo

[~]

Data Type:

Text

Do not import field (Skip)

]

REGION COMMENTS
fiddle East and N Africa g to December 2002, Abu Dhaki.From Janu
L=zia and COceania
Fastern Europe
fiddle East and N &Lfrica
pzia and Oceania g to December 2000, see U5 QOceania.From
Nestern Europe exc EC
Sub-5aharan Africa
B8 atin America and Caribbean
o L=zia and COceania p to December 2000, see Polar Regions.F
10 atin America and Caribbean
11 atin America and Caribbean
12 Eastern Europe
13 atin America and Caribbean
pzia and Oceania g to December 2000, Aunstral Oceania.Fro

« Back [ext = Einish

| | N




=8| Import Spreadshee i 3
I
I Microsoft Access recommends that you define a primary key for your new table. A primary key is used to
) L= uniguely identify each record in your table. It allows you to retrieve data more quickly.
i | TR ETH
B 2 o nnn
I g ::: ::: ::: (@) Let Access add primary key.
b & sk BRH R (1 Choose my own primary key. E|
(7)Mo primary key.
I
[:
) ID COUNTRY GEOQG REGICHN COMMENTS
1M ik Dhabi Middle East and N Africa [Jp to December 2008, Abu Dhabi.From i‘
z ifghanistan Rkzia and Oceania
3 y1bania FEastern Europe
4 wlgeria Middle East and N Africa
g werican Samoa Rsia and Oceania [Jp to December 2000, see US Oceania
& indorra Western Europe exc EC
7 ingola IFub—S5aharan Africa
8 inguilla Latin America and Caribbean
o intarctica Rkzia and Oceania iy to December 2000, see Polar Regilo
10p intigua:Barbuda [Latin America and Caribbean
11p i rgentina Latin America and Caribbean
12 yrmenia FEasztern Europe
15 yruba Latin America and Caribbean
14 N ustral Oceania fRB=sia and Ccoceania [y to December 2000, Austral (Oceania j
Al i
Cancel ] [ < Back ] [ Mext = ] [ Einish ]
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Eg] Import Spreadsheet Wizard b4

That's all the infarmation the wizard needs to impart your data.

Import to Table:
|Cn::uur111'1,-I Geographical Regions

I would like & wizard to analyze my table after importing the data.

cancel | | <pack || wea> | | Ensh |
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All Access Objects

|55'5rff?...

Tables A
E accounting

BEH book details

E Country Geographical Regions

B suppliers

l Abu Dhabi
2 Afghanistan
3 Albania

4 Algeria

5 American 5am

6 Andorra
7 Angola

8 Anguilla
9 Antarctica

10 Antigua:Barbu

11 Argentina
12 Armenia
13 Aruba

14 Austral Oceani

15 Australia
16| Austria

17 Azerbaijan
18 Bahamas
19| Bahrain

20 Bangladesh
21 Barbados
22 Belarus

23 Belgium

Middle East an
Asia and Qceat
Eastern Europe
Middle East an
Asiaand Ccear
Western Eurof
Sub-Saharan A
Latin America i
Asiaand Cceat
Latin America i
Latin America
Eastern Europe
Latin America
Asia and Ccear
Asiaand Cceat
European Com
Eastern Europe
Latin America i
Middle East an
Asia and Ccear
Latin America
Eastern Europe
European Com

Up to Decemb

Up to Decembi

Up to Decemb

Up to Decemb

Up to Decemlb

24 Belgium-Luxer European Com Up to Decemb:

25 Belize

Latin America

Information Systems and Technology
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F¥Cel Spreadsheet L7 |[=]

Select the source and destination of the data i

Specify the source of the data.

Eile name: | \Usersikhaoula CHMIMA\Desktopspring 2019%acees khaoula\Country_region. xls

Specfy how and where you want to store the data in the current database.

| Import the source data into a new table in the current database.

If the specified table does not exist, Access will create it If the specified table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data will not be reflected in the database,

1 Append a copy of the records to the table: accounting

If the specified table exists, Access will add the records to the table. If the table does not exist, Access will create it. Changes made
to the source data will not be reflected in the database.

@ Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data in Excel, Changes made to the source data in Excel will be
reflected in the linked table, However, the source data cannot be changed from within Access.

Ok ] [ Cancel
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In readsheet Wizar
5] Link Spreadsheet Wizard £3

That's all the information the wizard needs to link to your data,

Linked Table Mame:
|C|::uur1tr1,-I Geographical Regions link

cancel | | <Bak || nmext= | | Emsh |
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T = MEFIE D

1
1

CEF T

d SlarTImE

R A B

&4 Link Spreadsheet Wizard

That's all the information the wizard needs to link to your data.

Linked Table Mame:
Country Geographical Regions link

o

—

b

A e

<

Link Spreadsheet Wizard

2]

Finished linking table 'Country Geographical Regions link' to file 'C: YWsers\khaoula CHMINA\Desktop'spring 2019%acees khaoulaCountry_region.xls',

Cancel ] ’ < Back

3/10/2019
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@| H Ly B IR b Table Tools book store : Database (Access 2007 - 2010) - Microsoft Access

W Create External Data Database Tools Acrobat ‘ Fields Table

ﬁ _‘—"j # cut Y %J,Ascendir!g ¥z Selection ~ @ =i Mew T Totalls [ﬁ RacReplace [ . iz

) E{a Copy ) EJ, Descending EAdvanced = =8 Save ?Spellmg ) = GoTo~

Vlfw e o Format Painter Filter %5 Remove Sort 7 Toggle Filter Rjﬁ?h X Delete ~ B More ~ Fine [s select~ IU|A-"-2-|E=EE(H B
Views Clipboard Ta Sort & Filter Records ‘ Find Text Formatting [
All Access Objects = <« i I
|Search... | 0 COUNTRY ~ |GEOG# REGI ~ |COMMENTS - F4 - F5 - F6 - F7 - F& - F9 - F10
Tables x| & b Middle East an Up to Decembn

B accounting | |Afghanistan  Asia and Ocear

B book details | |Albania Eastern Europe

Algeria Middle East an

B Country Geographical Regions : American Sam Asia and Ocear Up to Decemin

B suppliers | |Andorra Western Eurof

’@, Country Geographical Regio... || |Angola Sub-5aharan A

Aozl Lodie: Mmooricns

'Country Geographical RegionsS' in Ch\Users\Khaoula CHMIMAYDesltop'spring 2019\ acees khaoula\Country_region.xls

TS TTeT IO T OO T T

Antigua:Barbu Latin America

| |Argentina Latin America
| |Armenia Eastern Europe
| |Aruba Latin America
|| Austral Oceani Asia and Ocear Up to Decemb
| |Australia Asia and Ocear
| |Austria European Com
| |Azerbaijan Eastern Europs
| |Bahamas Latin America :
| |Bahrain Middle East an
| |Bangladesh  Asia and Ocea
| |Barbados Latin America
| |Belarus Eastern Europe
| | Belgium European Com Up to Decemby
| |Belgium-Luxer European Com Up to Decembx
| |Belize Latin America

Record: 4 ¢ 1o0f269 k M & | “§% Mo Filter | Search
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Look up from another table

( This option creates automatically a relationship between these tables )

ey P e rn e B e T

Lockup Wizard

This wizard creates a lookup field, which displays a list of values you
can choose from. How do you want your lookup field to get its
valugs?

(@ Iwant the lookup field to get the values from another table or
query.

(71 Twill type in the values that T want.

Suppliers table
New field : country
Type : look up
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- email -~ | website ~ | ClicktoAdd -~

tanbul alawi@hotmail.com ketab.ma
anto@yahoo.fr book.com
bernardo@email.com lire.com

serena@email.com  knowledee.fr

- £ 1 i 1

Lockup Wizard

Which table ar query should provide the values for yvour lookup
field?

Table: accounting
Table: book details
Table: Cu:uunh' Geuraphical Reiuns link
Table: suppliers

View

i@ Tables (7)1 Queries i Both

Cancel ] [ < Back ][ Hext =

3/10/2019 Information Systems and Technology

Choose the table which

contains the data that you

want.
(here country
geographical regions)

4
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email | website ~ | ClicktoAdd -

alawi@hotmail.com ketab.ma
anto@yahoo.fr book.com
bernardo@email.com lire.com
serena@gmail.com  knowledge.fr Choose the f|e|ds
tessa@yahoo.fr read.com
Lookup Wizard

Which fields of Country Geographical Regions contain the values
you want induded in vour lookup field? The fields you select become
columns in your lookup field.

Available Fields: Selected Fields:

GEQG REGION o]
COMMENTS |i| COUNTRY

el

by

i .

[ Cancel

[ < Back ][ [ext = J
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Al - s

W Create External Data Database Tools Acrobat

Table Tools book store : Database (Access 2007 - 2010} - Microsoft Access

Fields Table

=] A ; 4 PR = ah
ﬁ j & Cut Y A | Ascending W7 Selection =i New ¥ Totals [ﬁ 2. Replace Calibri (Detail .
. E3 Copy El Descending Eﬁdvanced & =4 Save ? Spelling = GoTo~
Wiew Paste Filter Refresh Find | - 3 - |
- j Format Painter ‘&/' Remove Sort W Toggle Filter Al x Delete ~ E Mare = [} Select = B I 1 é ~ ﬁ
Views Clipboard 7 Sort & Filter Records Find Text Formatting P
All Access Objects = «
|5€a,,_—h,,, | 0 tel - | payment - city - email ~| website ~| country - |ClicktoAdd -
Tables Py (0212)-661-145-84-24  credit card casablanca; istanbul  alawi@hotmail.com ketab.ma El
1 accounting (0090)-588-352-14-45  online famagusta anto@yahoo.fr book.com |AbuDhabi =+
B book details (0232)-661-457-85-12  dept Al gods bernardo@gmail.com  lire.com | Afghanistan |
- ) _ (0852)-147-963-15-78 other London; Paris serena@gmail.com  knowledge.fr Albania
Country Geographical Regions (0475)-842-158-96-31  cash London tessa@yahoo.fr read.com |Algeria
22| suppliers * American 5z
’E‘, Country Geographical Regio... Andorra
Angola

Anguilla

Antigua:Barl
Argentina
Armenia
Aruba

Austral Oce:
Australia
Austria -
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You can choose more than 1 field

Field Size 255
Farmat

Input Mask

Caption

3/10/2019

EEE-T pplier;"x‘ * | Proper
R .- & || Selecti
Field Mame Data Type r Description .
1D AutoMumber .
7 . Lookup Wizard
supplier code Text
name Tewxt Which fields of Country Geographical Regions contain the values H
you want included in your lookup field? The fields you select become :
surname Text columns in your lookup field. -
birth day Text -
tel Text U
payment Text :
city Text N
. . Available Fields: Selected Fields:
email Hyperlink r
website Hyperlink 0 i
country MNumber r'f
county and region Text i

[ Cancel ] [ < Back ][ [ext = ]
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1
-

Lookup Wizard

How wide would you like the columns in your lookup field?

To adjust the width of a column, drag its right edge to the width you want, or double-didk the
right edge of the column heading to get the best fit.

[ e ey cxhamn (recommende) The first field chosen will

COUNTRY GEOG REGIONM 'y H H
Abu Dhabi Middle East and M # = be In the fIrSt COIum °°
Afghanistan Asia and Oceania
Albania Eastern Europe
- Algeria Middle East and M ¢
E American Samoa | Asia and COceania
Andorra Western Europe ex
Angola Sub-5aharan Africs -
Cancel ] [ < Back ][ [ext = ] [ Einish
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— | suppliers "‘«.‘

if we inverse the fields

Field Name

10

% supplier code
name
surname
birth day
tel
payment
city
email
website
country
county and region

Field Size

Format
Thnot kdaczl

3/10/2019

255

Proper
D imdi all Selecti
Data Type , Description D
AutoMNumber . '
Lookup Wizard
Text i
Text Which fields of Country Geographical Regions contain the values a
you want included in your lookup field? The fields you select become a
Text columns in your lookup field. ht
Text ri
Text u
Text
Text
. Available Fields: Selected Fields:
Hyperlink r
Hyperlink jcovmenTs | D 3
N Field4 GEQG REGION Z
umber :
Fields I
Text ll |Fields P
Field? ;
mece
FIEllj‘;| =
Field10 -
[ Cancel ] [ < Back ][ [ext = J F
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il
-

Lookup Wizard

h
What sort order do you want for the items in yvour list box? EatE
t_
You can sort records by up to four fields, in either ascending or descending order. "|ata;
ript
1 [GEOG REGION ascending ult
| =] | ) At
atis

Z |co|_|NTR~r E| Ascending i
r B
3 | =] [Coeemnins |
Chi
- IMa
|: 4 | |Z| Ascending Con
re

[ Cancel ] [ < Back |l Mext = I | Einish |
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-

Lookup Wizard

How wide would you like the columns in your lookup field?

To adjust the width of a column, drag its right edge to the width you want, or double-didk the
right edge of the column heading to get the best fit.

Hide key column {recommended)

The first chosen is in the

first colum.

GEQG REGION
Asig and COceania
Asia and Oceania
Asia and Oceania
Asia and Oceania
Asia and Oceania
Asia and Oceania
Asia and Oceania

COUMTRY
Afghanistan
American Samoa
Antarctica
Austral Oceania
Australia
Bangladesh
Bhutan

Iy »

Both fields are sorted
fromAtoZ

reyc

Cancel

] [ < Back ][ Next = ][ Einish

3/10/2019
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VVVY

Go back

Select country first
Sort fromAtoZ

While entering your data ,both columns of the lookup
appeared , but only the first is kept.

4

3/10/2019

(Al |=

| book store : Database (Access 2007 - 2010) - Microsoft Access

Home Create External Data Database Tools Acrobat Fields Table
A = == B4 Database Documenter el (0 (0 | 2@
Lr.ax., = r? :Ka Ift;; %.ﬁ.nalyze Performance “ﬁ tl-l? E M’
Compact and Visual  Run Relationships Ohject = SQL Access  SharePoint | Add-ins
Repair Database | Basic Macro Dependencies 5 Analyze Table Server Database -
Toals Macro Relationships Analyze Move Diata Add-Ins
All Access Objects ) « || I suppliers |
[— o email ~ | website ~| country - county and region - | Click to Add -
Tables s alawi@hotmail.com ketab.ma  Anguilla Afghanistan
1 accounting anto@yahoo.fr book.com  Aruba
ER book details bernardo@gmail.com lire.com Switzerland ]
serena@gmail.com  knowledge.fr Turkey Bulgaria European Co
= country Geographical Regions tessa@yahoo.fr read.com  Benin Burkina Sub-Saharan
EH suppliers * Burma Asia and ocel |
’E;' Country Geographical Regio... Burundi Sub-Saharan
Cambodia Asia and Oce
Cameroon Sub-Saharan
Canada MNorth Ameri
Canary Islands | Up to Decem
Cape Verde  Sub-Saharan
Cayman Island: Latin Americ
Cent AfrRep  Sub-Saharan
Ceuta Middle East ¢
Ceuta & Melill: Middle East:
Chad Sub-Saharan
Chile Latin Americ -
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» Open accounting table
» Change the type of the field ID to lookup wizard.
» Look for your values from the field ID in the book details

121

table.
=] accountinﬁ"‘-. x
Field Name Data Type [ o
¥ serial AutoMumber —o0xup Trzarc
ID Text Which table or query should provide the values for vour lookup
field?
book title Text =
purchased items Mumber Table: accounting
on ha_nd Number TI: Cu'l:ugraphil:al Regions
sold items Number Table: Country Geographical Regions link
cost Mumber Table: suppliers
selling price Mumber
promotion % Mumber
supplier Text
PP View
@ Tables ™) Queries () Baoth
[ Cancel ] [ < Back ][ [ext =
Field Size 255
Format [ || | | |
Input Mask il
3/10/2019 Information Systems and Technology



o
LT m

-

Lookup Wizard

Which fields of book details contain the values you want induded in =3
your lookup field? The fields you select become columns in your L)
lookup field, -
o
D
0
Available Fislds: Selected Fields:
Fi
Er EN 0
author A
book title . :
i
edition - :
Field i
purchased :jl
second hand

[ Cancel [ < Back ][ Next = J )
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T— ey ]

-

-

Lookup Wizard

What label would vou like for your lookup field?

i
Do you want to enable data integrity between these tables?
Enable Data Inteqgrity

(7) Cascade Delete
(@) Restrict Delete

Do you want to store multiple values for this lookup?
Allow Multiple Values

Those are all the answers the wizard needs to create your lookup
field.

Description s

Field Name ) Data Type
¥ serial Lookup Wizard

book ID

E book title

purchased items

on hand
sold items
cost

selling price
promotion %
supplier

What label would vou like for your laokup field?

II:u:u:uk j[n]
Do you want to enable data integrity between these tables?

Enable Data Integrity
(@) Cascade Delete
(7) Restrict Delete
Do you want to store multiple values for this lookup?
Allow Multiple Values

Those are all the answers the wizard needs to create your lookup
field.

Field 5ize 4

[ Cancel ] [ < Back Mext =
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The ON DELETE CASCADE and ON DELETE RESTRICT are the foreign
key property and you set them when you are creating the relationship between
two tables.

If you set the relation ship to be ON DELETE CASCADE, when you run a
DELETE statement on a parent table it will DELETE all the corresponding
rows from the CHILD table automatically. But the RESTRICT (which is the
default foreign key relationship behavior) is when you try to delete a row from
the parent table and there is a row in the child table with the same ID, it will fail
complaining about the existing child rows.

>>> we select cascade telete ( The parent table has the control)



book store : Database (Access 2007 - 2010} - Microsoft Access = =
Create External Data Database Tools Acrobat

%Date&ﬂme gName&Caption Data Type: Text - Required
) & g m S

E Yes/MNao @ Default Value Format: Formatting - Unigque
Jer Currency .. ) Delete . ) Modify  Modify Memo Walidation
Fi Mare Fields ~ =1 Field Size 4 Lookups Expression Settings - | o % * | % 5% Indexed -

Add & Delete

= «

Properties Farmatting Field Validation

:l o book title purchased items ~| onhand - | solditems - cost - selling price - |promotion$ -~ | supplier -
N the goal 8 5 3 50 60
[ I N Y T —
|| 4 he goal 7 10
5 inancial accounting 10
ohical Regions 6 HYEN 10
7 G001 10
ohical Regio... : 8 DEOS 10
g PPO2 10
[ | 10 S 10
B (New) OROL 10
IT37
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If we type a value that doesn’t exist in the parent

A ou cannot add or change a record because a related record is required in table ‘book details',

Lo | [ tee |

Was this information helpful?
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We do the same for book title

Show/Hide Fiald Bearnrd fs Tahls Fuysnte Balatinnching .
== accounting["\ Lookup Wizard
Field Name Which fields of book details contain the values you want induded in

2 5 your lookup field? The fields you select become columns in your

serial lookup field.

1D

boaok title

purchased items

on hand

sold iterms Available Fields: Selected Fields:

S T :

selling price etion |

- =
promotion % Field -
supplier purchased
second hand
[ Cancel ] [ < Back ][ Mext = J E

- . F— T
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‘Table Tools book store : Database (Access 2007 - 2010) - Microsoft Access =
External Data Database Tools Acrobat Fields | Table
[ED) Date & Time %5 Mame & Caption Data Type: Text - Requirad
x [abl
E Yes/Mo E Default Value Format: Formatting = Unique
Mumber Currengy __.. ) Delete =l e . Modify  Maodify Memo . =0 I Walidation
[y More Fields = o Field size 4 Lookups Expression Settings @ Yo v | %o 0 Indexed -
Add & Delete | Properties | Formatting | Field Validation |
jjects = « i
yel serial - 1D - book title ~ | purchased items - | onhand ~ | solditems = cost ~ | selling price = |[promotion $ ~ | supplier =
~ ||| 2 DAODG 5 3 50 60 10
ng || 3 FA23 t 4 40 50 10
il A 5M34 financial accounting 7 2 60 20 10
2 || 5 G001 statistical modeling Lo 3 2 70 90 10
Geographical Regions B 5 DEOS the goal b 11 20 100 10
H 7 PPO2 Design of experiments 5 1 100 150 10
Geographical Regia.. [ a MAD9 Production planning and contral 5 3 a5 60 10
[ | 9 OROL Management Accounting 9 5 35 a0 10
[ | 10 IT37 —_— Optirat'h‘mslﬂesear:h 2 10 200 230 10
i (New) 1farmation thechnology and innaovatio 10
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And supplier

~ | accounting \\

-

Field Name

¥ | serial

1D

book title

purchased items

on hand

sold items

cost

selling price

promotion %

supplier

Data T
AutoMumbe
Text
Text
Mumber
Mumber
Mumber
Mumber
Mumber
Mumber
Text

Lookup Wizard

zeneral [Laakup
Fiald Sive 755

3/10/2019

Which table or query should provide the values far yaour loakup

field?

Table: accounting

Table: book details

Table: Counfry Geographical Reqions
Table: Country Geographical Regions link

View

i@ Tables () Queries i Baoth

Cancel ] [ < Back ][ Hext =

a [T

Information Systems and Technology
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@%@C@fq

Table Tools book store : Database (Access 2007 - 2010) - Microsoft Access = BB 3
W Create External Data Database Tools Acrobat Fields Table & 0
ﬁ j # cut Y ‘%lAscending Y/’Selectionv =i Mew E Totals [ﬁ ;',E;,Replace Calibri (Detail 2l -li=
% Copy z Descending V2] Advanced = I§ Save ? Spelling = GoTo~
A
View Paste Filter Find - 3 - | =
- Format Painter 45 Remoave Sort W Toggle Filter - 'X Delete ~ Mare = Select = T iUy é % & "=
= AII
Views Clipboard (] Sort & Filter Records Find Text Formatting (]
All Access Objects © « |23 boskdetails | T accounting
|5ea;ch,,, |p | serial v| book ID book title purchased items - promotion % -
Tables k 2 DADE design and analysis of 8 5 3 50 &0 10
@ accounting experiments
A book details E Open FA23 financial accounting a 4 a0 50 10
Design View
@ Country Geograph =ese
B suppliers Import » |SM34 statistical modeling 7 2 60 80 10
Export 3
’@J' Country Geagraph . = (& Excel
o 5 Collect and Update Data via E-mail [ SharePoint List the goal 10 2 8 70 90 10
FH cost and suppliers =l Rename (Wb Word RTF File
Hide in this Graup @ EDForxps of experiments 20 11 30 100 10
Delete [AF Access
% cut Ep TextFile on planning and 5 1 100 150 10
By Cony @ MML File control
@ paste ODBC Database  nent Accounting 6 3 45 60 10
@ HTML Document
@ Linked Table Manager
dBr dBASE File i
Conert to Local Table = tions Research 9 5 35 40 10
@} Ward Merge
@ Table Properties
@ Check Web Compatibility IT37 Infarmation thechnology and 12 10 200 230 10
innovation
* (New) 10
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Export - Excel Spreadsheet

Select the destination for the data you want to export ‘

Specify the destination file name and format.,

File format: | Excel Workbook (= xsx) E

Specify export options.

Export data with formatting and layout.
Select this option to preserve most formatting and layout information when exporting a table, query, form, or report.

[T] open the destination file after the export operation is complete.
Select this option to view the results of the export operation. This option is available only when yvau export formatted data.

Export only the selected records.

selected,

File name: |1 \Users\khaoula CHMIMA'\Desktopspring 2018%cees khaoula\accounting, xlsx

Select this option to export only the selected records. This option is only available when you export formatted data and have records

ox ] |

Cancel
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3/10/2019

And here it appears

@U,| Wk ospring 2019 » acees khacula »

Organize = @ Open =

4.7 Favorites
Bl Desktop

15 5
1=l Recent Places

4 [ Libraries
@ Documents

d‘i Music

[ Pictures

E Videos

2 M Computer

&, Local Disk (C)

—a data (D:)

Share with =

access pictures

s

accounting

Print E-mail

done

I ke Sy e

“Wchereigy
ERGIFT § ARLIT)

@

i ——
acees tutarial
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®| = e R e accounting - Microsoft Excel = =B
Home Insert Page Layout Formulas Data Review View Acrobat & 0 =k
[ J— — R -
P P L S : By s m e
— Ea- @] Fill -
Paste B 7 U~ - = = ==X & Center v | B~ or 9 ;% | Conditional Format Cell Insert Delete Format Sort & Find &
- 7 = RS = ° O 0 Earmatting + as Table ~ Styles~ - - - & Clear = Filter = Select =
Clipboard Font (] Alignment [F} Mumber (] Styles Cells Editing
| c5 - I’ | the goal
A B C D E F G H | J K
1 serial book ID | book title purchased items on hand sold items cost selling price promotion % supplier
design and analysis of
2 DADG ) 8 5 3 50 60 10 AP
2 experiments
3 3 FA23 financial accounting 8 a4 40 50 10 BH
4 4 SM34 statistical modeling 7 2 60 30 10 AP
5 5 GOo1 the goal 10 2 8 70 a0 10 AP
6 6 DEOS Design of experiments 20 11 80 100 10 BEH
. 7 peO2 Production planning and control 5 1 100 150 10 AR
8 8 MADS Management Accounting 6 3 45 60 10 AADL
9 9 OROL Operations Research 9 5 35 40 10 TB
Information thechnology and
10 IT37 i ; 12 10 200 230 10 AADL
10 innovation
11
12
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You can use the existing data to draw charts.... Use all the options of excel

z“ H9-o-)= accounting - Microsoft Excel ‘j_]_"d_l'_"l[i_i"..
Home Insert Page Layout Farmulas Data Review View Acrabat Design Layout Farmat
i == o
- Al = |-
Change  Save As Switch Select -E -[_li—ﬂ_l . . . . ‘
Chart Type Template | Row/Column  Data
Type Data Chart Layouts Chart Styles
Chart 1 - (- £ |
A B C D E F G H
1 serial book 1D book title purchased items on hand sold items cost selling price p
design and analysis of
2 DADE . 3 5 3 30 a0
2 experiments
3 3 FAZ23 financial accounting 3 4 a0 50
4 4 SM34 statistical modeling 7 2 60 30
5 3 G001 the goal 10 2 3 70 a0
6 g DEOS Design of experiments 20 11 80 100
7 PRO2 Production planning and control .
/ sold items
3 MAOS Management Accounting
9 9 ORO1 Operations Research e
Information thechnology and
10 IT37 _ Anology 10
10 innovation
11 B
12
& .
13 M sold items
14 4
15
16 bl
17
18 °
- DADE FAZ3 5M34 GOO1 DEODS PPDZ MAOSY ORD1 37
n -

3/10/2019
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Object Linking & Embedding (OLE)

[ﬁ book details\‘{ ﬁ accounting\

Field Name Data Type
¥ | serial AutoMNumber

Object Linking & Embedding (OLE) book ID Text
is a proprietary technology booktitle Text

. purchased items MNumber

developed by M that aIIows on hand Mumber

embedding sold items Mumber

. . cost Mumber

and linking to documents and other selling price Number

ObjeCtS promotion % Mumber
supplier Text

statistics OLE Object (=]

Add new field : statistics J
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https://en.wikipedia.org/wiki/Proprietary_format
https://en.wikipedia.org/wiki/Microsoft
https://en.wikipedia.org/wiki/Hyperlinking
https://en.wikipedia.org/wiki/Document

A9~

w Create External Data Database Toals Acrobat

‘Table Tools book store : Databasze (Access 2007 - 20107 - Micros

Fields Table

ﬁ [a # Cut Y 4] sseending ¥z selection - = New = Totals ab Replace Calibri (Detail
53 copy i,l, Descending Eﬁd\ranced = =8 Save ? Spelling = GoTo~
Wiew Paste Filter Refresh Find A~
- - J Format Painter ‘%C)Remove Sort W Toggle Filter Al X Delete - E More [} Select - B I U 4
Views Clipboard [F] Sort & Filter Records Find
All Access Objects = «
|_cm,m,, | ¥l |sel|ing price - | promotion % - | supplier - | statistics - |ClicktoAdd -
Tables 2 c3] 60 10 AP 5
&4 accounting & Cut
B book details 50 10 BH s Copy
@ Country Geagraphical Regions || | g Paste _______________________________
E suppliers 80 10 AP %l Sort Ascending
z P
’@ Country Geographical Regio.., ||| Al S:urtgescendmg ________________
Queries 2~ S0 10 AP Clear filter from statistics
EEd cost and suppliers || Is Mot Blank
100 10 EH " Soiiiioiiiiooiiiosiiiiiiiiiiiioiiiioog
Insert Object...
150 10 AP
60 10 AADL
40 10 TB
230 10 AADL
* 10

3/10/2019
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Create from a file

Result

)

Microsoft Access @

(D) Create New |C:‘|,Users‘|,}<]'|anula CHMIMA\Desktop\spring 2I]Z|

i Cancel
(@ Create from File Lirk _

File: Microsoft Excel Worksheet I]

Digplay az Icon

Inserts the contents of the file as an
object into your document so that you
may activate it using the application
which created it.

60
= 50
= 20
= 90

3/10/2019

selling price -

10

10

10

10

promotion % -

AP

BH

AP

AR

supplier -

statistics -
Microsoft Excel Worksheet 1)

Click to Add -

itmap Image (1)

Double click
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The file that you had chosen appears

| H9-®-|5 Microsoft Excel = = 3
Home Insert Page Layout Formulas Data Review View Acrobat =] 9
| % % Calibri -1 r A A E%E Pre M- S General - ﬁ g S=alnsert v X v % Eﬁ
- 5 - % Delete - E 5
Paste I u- My A = = iEiE Fad - | @3- o, 4 | €0 .00 Conditional Format  Cell " Sort & Find &
- 7 - - @ @ o o >0 Formatting = as Table = Styles = E‘_‘IFormat' &2 Filter~ Select~
4 | Clipboard Font P Alignment P Mumber ] Styles Cells Editing
: B1 [ f | bookID v
Worksheet in accounting
A B & D E F G H I
1 serial book ID book title purchased items on hand sold items cost selling price promotion §
1 design and analysis of
2 Daoe i H] 3 3 50 60 10
2 experiments
] 3 3 FAZ23 financial accounting 8 4 40 50 10
b 4 4 SM34 statistical modeling 7 2 60 30 10
3 3 GOo01 the goal 10 2 8 70 a0 10
6 7] DEOS Design of experiments 20 11 80 100 10
7 pPO2 Production planning and control . 10
’ sold items
8 MADS Management Accounting 10
9 9 OR0O1 Cperations Research 2 10
Information thechnology and
10 IT37 ) ) &Y 0 10
10 innovation
11 8
12
G
13 M sold items
14 .
15
16 2
17
18 e
19 CADS FAZ3 5M34 GOOL DECS PPRCZ MACS ORCL M37
20
1| Ready Average: 5,222222222  Count: 20 Sum: 47 | o100 (- () P
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o)

Microsoft Access @

coeetTvee:
@ Create Mew .
~ Adobe Acrobat Document create new
i7) Create from File | Adobe LiveCyde Designer Document EI

Bitmap Image |:| Display as Icon

Microsoft Excel 97-2003 Worksheet
Microsaft Excel Binary Worksheet

Microsaft Excel Chart

Microsoft Excel Macro-Enabled Workshest ™

Result
Inserts a new Bitmap Image object into

[
F your document, - -
Em I:-gj | E ' B ol |EitmapImagein accounting - Paint
Home Wiew
TONT T J | | |
Cut Crop w

Copy ] Resize
Paste Select 1 || |[Brushes
- - "k Rotate = Q/’{*
Clipboard Image Tools
image
a
n) o
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Create new chart

supplier - statistics - U0} Click to Add -
AP Microsoft Excel Worksheet l!jtl]
BH Bitmap Image 1)

- o)

Microsoft Access @

i@ Create Mew ~
- Adobe Acrobat Document =
() Create from File | Adobe LiveCycle Designer Document EI
Bitmap Image |:| Display as Icon
Microsoft Excel 97-2003 Worksheet
Microsaft Excel Binary Waorksheet
Microsoft Excel Chart
Microsoft Excel Macro-Enabled Worksheet ™
Result

Inserts a new Microsoft Excel Chart

object into your document,
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A9~ s

- .= Microsoft Excel ‘ChartTools
.ﬂ“ Home Create E“ H 9 - ™ |
* cut Home Insert Page Layout Farmulas Data Review View Acrobat Design Layout Format
74 :
3 Copy ﬁ q‘ @ % — — | [ —
View | Paste . :ﬁﬂ i :ﬂIE[E
M v ¥ Format Pai Change  Save As Switch Select il i —I]_I—u_l—
Views | Clipboard Chart Type Template | Row/Column Data
- Type Data Chart Layouts Chart Styles
I All Access Objects Q | |
IJSearcP?... ML % |
e B Chart i ing [C ibility Mod = s
£F art in accounting ompatibility Mode]
= accounting , 9 B - ] =
" re
3 book details as
% Country Geographical Reg L
% suppliers
’@. Country Geographical Reg 20
Queries
3 cost and suppliers
25
v
4 4 » ¥| Chartl /Sheefl %1 [ [ R
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Existing chart by default : you have to modify it.
It contains 2 sheets : one for the data ,another for the chart

AEH9-~-| )
m ®| (= I, R R Microsoft Excel ‘Ghart Tools ‘ o =
ome reate
IE * cut Home Insert Page Layout Faormulas Data Review View Acrobat Design Layout Format &
74 “
v |y iy @ B =)=
view | Paste _ :ﬁ = ﬂfﬂf
T v ¥ Format Pai Change Save As Switch Select - 1] Eil - I\-10\re
Views | Clipboard Chart Type Template | Row/Column Data
All A Obiect Type | Data | Chart Layouts Chart Styles |Locat|on|
Ccess Jjects J
=
lSesr:h... bl £ |
== EH Chart i ing [C ibility Mod = ©
art in accounting [Compatibility Mode]
E accounting = J[ P i/t ! =
e
FH book details
E Country Geographical Reg
E suppliers
’ﬂ_):'s_‘. Country Geographical Reg) W Food
Queries mGas
'gEE cost and suppliers u Motel )
Jan Feb Mar Apr May Jun
: v
W 4 » v| chartl ~Sheetl ¥1 kN il | »l:
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let’s modify it:

We will copy the data from
our accounting table to the

sheet of data
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The chart is automatically updated after you modify the data
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Define how the data in tables is
related, such as ID fields or name
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The relationships created by lookup appear
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Right click
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delete or
edit
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Edit the relationship between accounting and book
details ,each record(book) in accounting exists in
book details : it is a relation one to one
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book title
purchased items
on hand
sold items
cost
selling price
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Each book has one supplier , but one supplier can supply
many books (in our example) : one to many relationship

—, Relationships
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Each supplier is located in one country ,many supplier may
be in the same country: one to many relationship
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county [F] Enforce Referential Integrity
Cascade Update Related Figlds

Cascade Delete Related Records

Relationship Type: One-To-Many
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accounting

% serial
book ID
boaok title
purchased items
on hand
sald items
cost
selling price
promotion %
supplier

book details

suppliers

Country Geegraphical ...

j(o]

P supplier code
name
surname
birth day
tel
payment
city

city Value
email
website
country
county and region

W 1D
COUNTRY
GEOG REGION
COMMENTS
Field4
Fields
Fields
Field7
Field3
Fieldd
Field10

7

BookID

serial

authar

baook title

editiion

Field

cover
coverFileData
cover.FileMame
coverFileType

purchased

second hand
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QUERY WIZARD

@II H LB R book store : Database (Access 2007 - 2010) - Microsoft Access
Home Create External Data Database Tools Acrobat
% % @ E % @ = = D Form Wizard §:| i report wizard i 43 Maodule
— — = Mavigation ~ — Labels [ Class Module
Application | Table Table SharePoint | Query  Query Farm Form Elank - Report Report Elank Macro ) )
Parts * Design  Lists = Wizard | Design Design  Form Mare Farms ~ Design Report 4 visual Basic
Templates | Tables Cueries Farms | Reports | Macros & Code
All Access Objects & « Query Wizard
Searchi. |P Show the Query Wizard, which
helps you create a Simple query, a
e = psy ple query,

Crosstab query, a Find Duplicates
=H accounting query, or a Find Unmatched query.

FH book details
E Country Geographical Regions
Iz suppliers

’@‘. Country Geographical Regio...
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This wizard creates a select query
from the fields you pick.

Crosstab Query Wizard
Find Duplicates Query Wizard
Find Unmatched Query Wizard
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Simple Query Wizard

Which fields do you want in your query?

4 ‘fou can choose from more than one table or guery.

Tables /Queries

Table: accounting E|

Available Fields: Selected Fields:

zerial book ID
book title cost

purchased iems sopoler |

on hand

sold itemns
selling price

< Back [ Mext = ] ’ Einish
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Which data are you looking for ?

In Which tables and which fields?

Which fields do you want in your query?

You can choose from more than one table or query.

Tables/Queries

Table: book details

Available Fields:

[=]

Selected Fields:

Book ID
serial
author
ledtion |
Field

cover

cover. FileData
cover,FileFlags

book ID
cost
supplier

W

=

8
Cancel

Which fields do you wantin your query?

You can choose from more than one table or query.

Tables/Queries

Table: suppliers

Available Fields:

[=]

Selected Fields:

D
name
surname

birth day

ity Value
email

website

book 1D
cost

o e
i d

Eﬁﬁ-pler code

country

Mext = ] [ FEinish
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Simple Query Wizard

Would you like a detail or summary query?
@ Detail (shows every field of every record)

() Summary

’ Summary Options ...

| comcel J[ <meok | met> |[ Eosn |
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-

Simple Query Wizard

What title do you want for your query?

|::ost and suppliers

That's all the information the wizard needs to create your
qUErY.

Do you want to open the query or modify the guery's design?

(@ Open the query to view information.
() Madify the query design,
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W Create External Data Database Toals Acrobat

ﬁ “‘3 # cut Y 4| Ascending W7 Selection ~ = New X Totals [ﬁ . Replace Calibri . .
] . Qa Copy ) il Descending EAd\ranced - =5 Save '? Spelling ) = GoTow
‘Jlsw e jFormat Fainter Fiter %}Remo\re Sort "W Toggle Filter Rfﬁe.m x Delete ~ E More * Find h Select - B I U| é i ﬁ T
Views Clipboard [P Sort & Filter Records Find Text Formatting [P
I All Access Objects & « ||
IJs,ea;m,, |p- bookID ~ | cost * | supplier - book title ~ | suppliercode ~ city *| country - tel -
Tables « || GOO1 E 70 AP the goal AP famagusta Aruba (0090)-588-352-14-45
T accounting | |DEOS 80 BH Design of experiments  BH Al gods Switzerland  (0232)-661-457-85-12
EH book details | |PPO2 100 AP Production planning and AP famagusta Aruba (0090)-588-352-14-45
MADY 45 AADL Management Accounting AAOL casablanca; istanbul Anguilla (0212)-661-145-84-24
B Country Geagraphical Regions | |oro1 35 7B Operations Research T8 London Benin (0475)-842-158-96-31
B suppliers | [IT37 200 AADL Information thechnology AAOL casablanca; istanbul Anguilla (0212)-661-145-84-24
’@J Country Geographical Regio... || |SM34 60 AP statistical modeling AP famagusta Aruba (0090)-588-352-14-45
Queries « || |DAOB 50 AP design and analysis of ex AP famagusta Aruba (0090)-588-352-14-45
= cost and suppliers | |FA23 40 BH financial accounting BH Al gods Switzerland  (0232)-661-457-85-12
*
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