FACULTY OF ENGINEERING
COMPUTER ENGINEERING DEPARTMENT
EASTERN MEDITERRANEAN UNIVERSITY

GAZIMAGUSA- NORTHERN CYPRUS

SUMMER TRAINING
LOG BOOK

Evaluator Checklist (to be completed by the evaluator)

Name of Summer Training Field/Area
Advisor

Academic-Term

No. of Working Days

Presentation Date

Grade (S/U)

Student Information (to be completed by the student)

Name of Student
Registration No
Department

Dates of Training



INFORMATION ABOUT THE PLACE OF TRAINING
Name of Firm

Address

General Manager
Supervisor Assigned

Position in the Firm

TO THE SUMMER TRAINING COMMITTEE
I certify that the following record of work done by the student is correct.

Our evaluation of the work is recorded in the following page.

Signature and Stamp or Seal:

Date

(Note: Pages 1-6 should be completed by the supervisor and the log book should be given
back to the student in a sealed envelope in order to be delivered to the University)

( Bu staj defteri Tiirkce olarak da doldurulabilir. Imzalandiktan sonra kapal1 bir zarfta ogrenciye
verilmelidir.)



SUMMER TRAINING EVALUATION FORM

(To be completed by the Supervisor)

1. Student’s Name and Surname:

2. Starting Date

3. Date of Completion

4. Duration of Practice : (Working Days)
5. Summary of Work Done

6. Student’s Evaluation ( Poor/ Fair/ Good/ Excellent)
a) Interest:
b) Attendance:
¢) Technical Knowledge and Ability:
d) General Behaviour:

7. General Comments:

8. Number of engineers employed in the workplace:

Signature and Stamp or Seal:
(Imza ve Miihiir)



The following table should be filled on a daily basis:

DATE
(Tarih)

DEPARTMENT
(Béliim)

BRIEF DESCRIPTION ON TRAINING
(Yapilan isin kisa tarifi )

Signature and Stamp or Seal

(Imza ve Miihiir)



DATE
(Tarih)

DEPARTMENT
(Béliim)

BRIEF DESCRIPTION ON TRAINING
(Yapilan isin kisa tarifi )

Signature and Stamp or Seal

(Imza ve Miihiir)



DATE
(Tarih)

DEPARTMENT
(Boliim)

BRIEF DESCRIPTION ON TRAINING
(Yapilan isin kisa tarifi )

Signature and Stamp or Seal

(Imza ve Miihiir)



DATE
(Tarih)

DEPARTMENT
(Boliim)

BRIEF DESCRIPTION ON TRAINING
(Yapilan isin kisa tarifi )

Signature and Stamp or Seal

(Imza ve Miihiir)



Notes:

1.

To be eligible for summer training the student must have completed the 5™ academic term or above. Those students
taking one or more courses in the summer school are not allowed to do summer training.

“Online” or “remote” summer training is not allowed.

The duration of the summer training is 40 days. You can do it as 40 continuous working days, all of which should be in
the same establishment or in two parts of 20 working days each (20+20) in the same or different establishments. If there
are enough days, you can do 20 days before summer school, after summer school or in February (between two
semesters). However, you must complete 40 days in one year.

When the student completes the summer training, he/she should write a report, detailing his/her experiences and work
done during the summer training. The format provided for the report by the department should be followed closely and
each part filled in meticulously. The report should include original experience gained by the student at the site/office
rather than theoretical knowledge obtained from books or lecture notes. Evidence for the work done such as
photographs, screen shots, codes, results specifications, etc. should be in the report. If no report is provided by the
student, a grade of “U” will be automatically given.

The report will be evaluated by a “Summer Training Evaluator” assigned to the student. The evaluator will provide the
student with appropriate feedback if improvements are needed in the format or contents of the report in order to make
the report satisfactory. The student has the responsibility to make all changes asked by the evaluator. The student may
be called in by the evaluator for an interview as well if clarifications are needed regarding the work done. If the work
done during the summer training is totally unsatisfactory, or if the student fails to implement the changes asked by the
evaluator, or if the log book contents and what is in the report are not compatible, the student will be given a “U” grade
and will need to repeat the summer training; otherwise the student will be given an “S” grade.

Timetable for the semester following the 40 days summer training (exact dates will be announced)

e Register to the Summer Training Course (CMPE/CMSE/AING/BLGM 400) during the course registration period of
the semester following the summer training (Fall or Spring). Special case: if you are doing your summer training
AFTER you have finished all your courses, then you should register to CMPE/CMSE/AING/BLGM 400 during
your final semester during which you are taking courses.

e  Submit the report and the logbook to your summer training coordinator not later than the end of the 2" week of the
semester.

e During the 3™ week of the semester, the Department will announce the name of the evaluator assigned to you.

e Results of the report evaluation process will be announced during the 5™ week of the semester. If there are any
modifications required, you should contact the evaluator assigned to you as soon as possible, implement the changes
required and re-submit the report to the evaluator.

e Final results will be announced during 7" week of the semester.

These procedures must be followed and deadlines respected in order for the student to get a passing grade (S) for the

summer training. Otherwise, the summer training will have to be repeated.



