Preparation and submission of Logbook and Report:

Record your daily activities (by hand or on the computer) in the Logbook during the summer
training.
After completion of training, obtain approval, evaluation, signature and stamp (or seal) of the
supervisor (in the company) for the Logbook.
Scan all pages of the Logbook.
Upload as a pdf file to Teams. The Logbook file names should be:
0 For 40 days: StdID_NameSurname_Logbook.pdf
0 For 20 + 20 days: StdID_NameSurname_Logbook1.pdf,
StdID_NameSurname_Logbook2.pdf
Deliver the hard copy of the Logbook to the secretary by the announced date of the
beginning of the semester.
Write the report using the Report Template.
Upload as a word file to Teams. The report file names should be:
0 For 40 days:StdID_NameSurname_Report.doc
0 For 20 + 20 days: StdID_NameSurname_Reportl.doc
StdID_NameSurname_Report2.doc
0 For Re-write reports: Append word “Corrected”
(StdID_NameSurname_Report_Corrected.doc,
StdID_NameSurname_Reportl Corrected.doc StdID_NameSurname_Report2-
Corrected.doc)

Gunlik (logbook) ve raporun hazirlanmasi ve teslimi:

Yaz staji sirasinda Logbook'a giinliik aktivitelerinizi (elle veya bilgisayarda) kaydedin.
Staji tamamladiktan sonra Logbook’u sirket amirine onaylatip, imzalatip ve kaselettirdikten
(mahrlettirdikten) sonra teslim alin.
Logbook'un tiim sayfalarini tarayin.
Teams'e pdf dosyasi olarak yiikleyin. Logbook dosya adi su olmalidir:
0 40 giin igin: StdID_NameSurname_Logbook.pdf
0 20+20 giin igin: StdID_NameSurname_Logbook1.pdf,
StdID_NameSurname_Logbook2.pdf
Logbook'un basili kopyasini (original halini) yariyihin baslangicinin duyurulan tarihine kadar
sekretere teslim edin.
Raporu, Rapor Sablonu'nu kullanarak yazin.
Teams'e word dosyasi olarak yiikleyin. Rapor dosya adi su olmalidir:
0 40 giin igin: StdID_NameSurname_Report.doc
0 20+20 giin igin: StdID_NameSurname_Reportl.doc,
StdID_NameSurname_Report2.doc
0 For Re-write reports: Append word “Corrected”
(StdID_NameSurname_Report_Corrected.doc,
StdID_NameSurname_Reportl Corrected.doc StdID_NameSurname_Report2-
Corrected.doc)



