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(insert header(Blank)

Heading Below ((Algerian , 18pt, underline, bold,left alignment ))

INFORMATION TECHNOLOGY COMPETENCY

Table below (2 column, 2 row, second row (merge))
	People must update their skills and expertise

(Times New Roman, 12pt, centered, bold)
	Computer capacity doubling every two years

(Times New Roman, 12pt, centered, bold)

	Our Challenge For The 21st Century

(Arial , 14pt, centered, italic)


Paragraph below (Times New Roman, 12pt, use bullet and indentation for subheadings)
· Being adequate in the language of computers
· Feeling comfortable using software’s

· Microsoft Windows operating system

· Microsoft Office Tools

· Understanding the impact of computer in society

· Being an intelligent consumer of computers

· In terms of hardware

· In terms of software
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